1970s
September 2022 – February 2023

EXHIBITION CHECKLIST

________
Make object possibilities list

________
Explore themes &/or sections 

________
Come up with catchy title 

________
Get loan items

________
Refine and finalize object list

________
Do section worksheets

________
Retrieve objects from storage

________
Experiment with label design

________
Choose label design

________
Plan floor layout

________
Write object labels

________
Fabricate object labels

________
RESEARCH!

________
Get PR information done

________
Brainstorm for sponsors

________
Find appropriate video

________
Make label for video

________
Write section labels

________
Fabricate section labels

________
Write introduction

________
Write label for Guest Book

________
Choose paint colors
________
Order special lettering
________
Design postcard

________
Order postcard
________
Paint
________
Discuss special projects with



volunteers, maintenance, etc.

________
Move walls

________
Move cases

________
Get stanchions / choose rope

________
Find appropriate music

________
Fabricate credit panel

________
Make signs for sponsors

________
Discuss opening with Stephanie

________
Write a newsletter article

________
Get insurance figures 

________
Photograph finished exhibit

Special tasks for specific exhibits:

________
________________________

________
________________________

________
________________________

________
________________________

________
________________________

________
________________________

________
________________________

________
________________________

________
________________________

