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Deaccessioning is the formal process of 

permanently removing an object or document 

from a museum’s collection register, catalogue, or 

database.

Disposal is the physical act of removing an object 

or document from the organization’s collection or 

facility via the process dictated in the Collections 

Management Policy. 



Image of Early WCHS Receipt Book.



Image of Early WCHS Receipt Book.



Collection Books with Number Stickers.



Oil Painting with Number Stickers.



Postcards with 
Information 

Written in Ink.



Photographs with Taped Labels and 
Information Written in Ink.



Partial Collection of Old Labels and Tags.



2005 Appearance of Attic Storage Area.



2011 Appearance of Attic Storage Area.



2011 Appearance of Attic Storage Area.



2023 Appearance of Attic Storage Area.



Here are some basics steps to remember:

1) Collections Management Policy

2) Board of Directors Buy-In

3) Inventory

4) Time and Personnel

5) Paperwork

6) Board Approval

7) Record Keeping

8) Removal of Objects



Here is some information about the object to 

include on your Preliminary Deaccession List:

1) Accession Number(s)

2) Basic Description

3) Date Accessioned

4) Reason For Deaccession

5) Who Is Making the Recommendation

6) Date Recommended

7) Location of Item

8) How To Dispose of Item



2020 Clothing Project in the Parlor.



2020 Clothing Project in the Parlor.



Archives Area in the Attic Before Project.



2021 Archives Project in the Parlor.



2021 Archives Project Envelopes.



2021 Archives Project Deaccession List.



2021 Archives Project Letter.



Deaccession Workspace in the Attic.



Archives Area in the Attic After Project.


	Slide 1
	Slide 2
	Slide 3
	Slide 4
	Slide 5
	Slide 6
	Slide 7
	Slide 8
	Slide 9
	Slide 10
	Slide 11
	Slide 12
	Slide 13
	Slide 14
	Slide 15
	Slide 16
	Slide 17
	Slide 18
	Slide 19
	Slide 20
	Slide 21
	Slide 22
	Slide 23
	Slide 24

